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Guide to Creating a Meaningful
Pre-Career Job Taster

Work internship activities are designed to provide students with practical workplace
experience, helping to enhance their professional skills and job readiness. These activities
bridge the gap between classroom learning and real-world environments, inspiring

students' interest in and aspirations for future careers.

Benefits of Providing Work Internships for Students

1. Enhancing professional skills: Students can apply their learned knowledge in real work
environments, improving skills such as problem-solving, teamwork, and time

management.

2. Increasing career awareness: Students gain insights into the actual operations of
different professions, helping them better plan their future career paths.

3. Building professional networks: Students have the opportunity to connect with industry
professionals, laying the groundwork for future career development.

4. Boosting confidence and maturity: Through internships, students can enhance their
confidence, professional qualities, and maturity.

5. Diverse learning opportunities: Students have multiple opportunities to learn from
employers and employees about work, employment, and the values, attitudes, skills,
and knowledge (VASK) valued in the workplace. They also gain firsthand experience
from the work environment, helping them explore career development opportunities
and expand their networks.



Benefits of Work Internships for Enterprise Advisors (EA) and
Companies

1.

Identifying potential talent: Companies can discover and cultivate potential talent
through internship programs, reserving excellent candidates for future recruitment.

Enhancing corporate image: Participating in internship programs demonstrates a
company's sense of social responsibility, enhancing its image in the community and

industry.

Promoting employee development: Company employees can improve their leadership
and mentoring skills while guiding interns, facilitating their career development.

Strengthening  business-school collaboration: Through internship  programs,
companies can establish close partnerships with schools, promoting mutual

development.

Business development: Internship programs allow young people to become familiar
with the company brand, expand the customer base, enhance brand awareness, and
attract more potential clients.

Ensuring Sufficient Resources for Work Internships

Achieving "Benchmark 8 - Meaningful Engagement with the World of Work" requires the

investment of resources from business consultants, companies, and schools, including

pre-employment training, process coordination, and active collaboration among

stakeholders to complete the following tasks:

Observing interactions between employers and students.
Managing and tracking student participation.

Completing necessary administrative tasks, such as consent forms and workplace
safety inspections.

Providing additional support to help students prepare for workplace experiences, such
as pre-employment training, individual guidance, and career counseling.



Additionally, the administrative processes required for internships are often seen by
schools as a significant challenge, as these projects typically require:

U Students:
U Fill out the internship application form.
U Provide personal information and emergency contact details.
U Sign the internship consent form.
UJ Employers:
U Fill out the internship position description.

U Provide details of the internship plan before it begins, such as contact information
for the responsible staff and expectations for student performance.

U Sign the internship agreement.
U Insurance is required for work internships.
U Parents:
U Sign the parental consent form.
U Provide information on the student’s health status and insurance details.
Additionally, a safety assessment of the internship location is required, including:
L) Checking the safety of the work environment.
U Confirming emergency procedures and safety equipment.
L) Assessing the risks associated with the internship position.

Short-term workplace experience programs still require resource investment, primarily

including:
UJ Employee time required from the start to the completion of the program.

U Transportation costs to and from the workplace (if provided).



] Contact | Completion
Steps Content Details
Person Date
1) Identify Goals [] Determine Clearly define the educational
and Needs internship objectives and expected
goals outcomes of the internship.
Identify the focus and content
[J Understand of the internship activities
student based on students' ages,
needs academic backgrounds, and
career interests.
2) Select Collaborate with schools to
Internship J Contact determine suitable internship
Companies schools positions and company
requirements.
Confirm
= , ) Negotiate with schools to
internship ) o
establish the specific dates
dates and i i ,
) and times for the internship.
times.
Discuss the specific
arrangements for the
] Confirm internship with school
internship representatives, including the
content internship position, job

responsibilities, and
mentoring methods.

3) Preparation
Work

(] Develop an

Create a detailed internship
plan based on the confirmed
internship content, including

internship .

plan itinerary arrangements,
transportation methods, and
safety measures.
Introduce students to the
background of the internship

] Prepare company and industry
students characteristics, emphasizing

internship discipline and
safety precautions.
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Gather the necessary
materials and tools for the
Prepare . . . .
. internship, such as internship
materials
handbooks, notebooks, and
questionnaires.
4) Implement Lead students in carrying out
Internship _ the internship as planned,
. Internship .
Activities ickoft ensuring they fully understand
|
the company's operations and
work environment.
Encourage students to ask
Interactive questions actively and engage
communicati | with employees to learn about
on their work experiences and
career development.
Document students' opinions
Record and suggestions during the
feedback internship process to provide
references for future activities.
5)Post-Activity Allow students to reflect and
Summary Reflection summarize their experiences,
and share insights gained from the
summary internship, and write
internship reports.
Gather opinions from students
and school teachers to assess
Collect ,
the effectiveness and
feedback , . .
shortcomings of the internship
activities.
Based on the feedback,
enhance future internship
Plans -
plans to ensure activities are
Improvement

more comprehensive and
meaningful.




